
 

 

FINGERPRINTING 
 

All academic, classified, and contract employees shall be required to have fingerprints taken via 

Live Scan ten (10) working days prior to the date of employment. The electronic fingerprints and 

applicable fees will be forwarded to the Department of Justice to ascertain if the applicant or 

employee has any record of previous arrests or convictions. The Department of Justice will 

forward any findings to the Human Resource Services Office. Human Resource Services will 

evaluate findings to ensure all criminal activity was reported and that no offense would 

disqualify the applicant from employment.  

 

Student workers, substitute, and temporary employees employed for less than an academic year 

may be exempted from this procedure. All workers or volunteers in the Child Development 

Center and in other programs requiring fingerprinting must submit to Live Scan fingerprinting. 

The costs of Live Scan fingerprinting are the sole responsibility of the applicant. 

  

Also see AP 7126 titled Background Investigations and AP 7127 titled Restrictions Governing 

the Employment of Applicants with Criminal Records.  

 

References: Education Code Sections 87013 and 88024; Penal Code Section 11077.1  
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